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1. O6urue [oJro]r(eHr{q.

Hacrosulee llonoxeurae paspa6oraHo B Konctury{uefi Poccuftcroft Oe4epaqun,
TpyAonurrr KoAeKcoM Poccuficroft Oe4epaquu, Oe4epalrurrrrl 3aKoHoM ot 27.07.2006 N

149-03 "06 ranQopMarlrdtr, un$opvraqtroHHbx rexHoJlorutx v o 3alrlrre rau$oplraaquu",
Oe4epalrurru 3aKoHoM or 27.07.2006 N 152-03 "O nepcouaJlbHhrx4aHHbDt", HHIIMI4
HopMaTr{BHbrMr.I aKTaMu, 4eficrnyroulrlMu Ha Teppl,ITopllu Poccuficrofi (De,qepaquu.

Hacrorrqee llonoxenne o6 o6pa6orre v 3aIqLITe nepcoHuIJIbHbD( AaHHbrx (galee

flonoxenr.re) onpe4enrer nopsAor pa6orrt (c6opa, o6pa6omu, xpaHeHl,I-f,, repeAaqu u rno6oro

Apyroro rlcrroJrb3oBanut) [epcoHanbHbD( AaHHbrx pa6oruuroB vI rapauTvru

roH$raAenquaJrbHocrr4 cneAeuraft o pa6orunxe, [peAocraBJleHHbrx pa6orHnrou

pa6orogareruo.
Hacrogulee lloroxenvle Bcryraer B crIJIy c 03.06.2019.

2. OcuosHrre rroHqruq.

1. Ans qereft Hacrof,rrlefo flonoxeruta ucnoJlb3ylorct cneAylouue ocHoBHbIe floHsrl,Lf,

- nepcoHzrnbHbre AaHHue pa6orur.rKa - nro6as un$opuaqut, orHoctu\aflcs, K olpeAeneHHoMy

r4nr,r o[peAenf,eMoMy Ha ocHoBaHuu taxoir r,ru($opvaqnn pa6ornl,IKy, B roM qHcJIe ero

$arrrultun,I,IMt, orrlecrBo, toA, MecflII, Aarav Mecro poxAeHl4q, a4pec) cerr,reftnoe, coIII4aJIbHoe,

HMyrqecrBeHHoe [oJroxeHr{e, o6pasonaune, npo(feccur, AoxoAbI, Apyrufl I'Iutpopuaqltr,

neO6xoAranaar pa6orO.UaTeJIIo B cBs3I,I c TpyAOBrIMI,I oTHoIIISHI'I{MI'I ;
- o6pa6orxa flepcoHurnbHbu< AaHHbrx - c6op, cllcreMarplgar\trfl., HaKorIJIeHI,Ie, xpaHeHl4e,

yrorrr{eHr,re (o6noueHve, rasueuenue), ucrroJlb3oBa:rr:ae, pac[pocrpauenl'Ie (n tov qucJle

nepe4aua), o6egruqueanvre) 6loruponaHne, yHlduroxeHue [epcoHanbHbD( AaHHbx

pa6oruuron Q6uecrna;
- ron(fu4eHrlr.rzrJrbuocrb [epcoHaJlbHbrx AaHHbD( - o6sgareurnoe Arrs, co6nroAenpr.s
Ha3HarreHHoro oTBeTcTBeHHoro ilv'JIA, [OnrII,IBIIrerO AOCTyII K [epcoHaJIbHbM AaHHbM
pa6oruuron, rpe6onaur4e He AorrycKarb I,IX pacrpocrpaHeul,It 6es corracur pa6ornuKa HIrkr

I{HOrO 3aKOHHOTO OCHOBaHUS;
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- paclpocTpaHeHl,Ie flepcoHanbHbrx AaHHbD( - IlevcTBus., HafrpaBJreHHbre Ha flepeAarry
rlepcoHiulbHbD( AaHHbD( pa6oTHlrKoB orlpeAeneHHoMy Kpyfy nr,rq ([epeAaqa [epcoHrrJrbHbfx
AaHHbrx) vrrkr Ha o3HaKoMJreHrre c [epcoHanbHbMr.r AaHHbrMrr HeoFpaHr,rqeHHoro Kpyra Jrrrrl, B
TOM tIr;ICJIe OoHapOAOBaHVe TIepCOHUIJIbHbTX AaHHbX pa6OTHr4KOB B CpeACTBaX MaCCOBOfi
LIH$opMaIIEI,I, pa3Merueulde B LIH$opMarIuoHHo-TeJreKoMMyHr.rKarIHoHHbrx cerrx vrnrpl
rlpeAocraBJleHr{e Aocryna K rrepcoHilnbHblM AaHHbrM pa6ornuros rarrdrd-rr46o r,rubrM
cuoco6ou;
- I{cnoJIb3oBaH}Ie [epcoHaJIbHbIX AaHHbrx - 4eficrnur (ouepaquu) c [epcoHanbHbrMu
AaHHBMI,I, coBepltraeMbre AonxHocrHhrM nrIIIoM r{oua-uurepHara B rlensx npr,rurrr{s peurenufi
I,IJIII coBeplrreHr,rr r{HbD( geitc. nuit, [opox,qaroqux rcpl{Ar{rrecKl,Ie [ocneAcrBr4r B orHomeHrr]r
pa6oruuron ma6o r{HbIM o6pa:orr,r 3arpafuBaloqux ux npaBa u cso6oArr r{nIa rpaBa ra cso6oAlr
Apyrrx nuq;
- 6lorr.IponaHlle [epcoHzIJIBHhD( AaHHbD( - BpeMeHHoe rrpeKparqenr.re c6opa, clrcreMaru3aur4tr,
HaKOIIJIeHLII, UCIIOJIr3OBAIIVIS, paC[pOCTpAHeHVlg. rtepCOHZInbHbIX AaIIHrD( pa6OtUUnOB, B TOM
qr4cJre r,rx llepeAaqll;
- yHI{tITox(eHI,Ie nepcoHitrrbHbrx AaHHbrx - Aeficreur, B pe3ynbrare Koropbrx HeBo3MoxHo
BoccraHoBLITb coAep)KaHl4e nepcoHaJrbHbx AaHHbrx n uH$opuaqraonnofi cprcreMe
rlepcoHaJlbHbrx AaHHbrx pa6otruron vrv B pe3yJrbrare Koropbrx )iHr4trroxarorctr
Marepr,riurbHbre Hocrrrenlr lepcoHirrrbHbx AaHHbrx pa6ornzron;
- o6egnraqzBaHlle ilepcoHanbnbrx AaHHbrx - 4eficrnur, B pe3ynbrare Koropbrx HeBo3Molr(Ho
orIpeAeJIlITb rlpl,IHagnexHocrb rrepcoHulnbHbrx AaHHbrx KonKperHoruy pa6ouunrcy;
- o6rqe,qocryrlnrre rrepcoHzlnbHble AaHHhIe - nepcoHi]nbHbre .qaHHbre, Aocryrr
HeOI'paHLItIeHHOrO Kpyfa nI{II K KOTOpIIM IIpeAOCTaBJIeH C COTJIaCIaI pa6OrUr,rra vrlrr HA
KOTOpbre B COOTBeTCTBTTI C $e4epa;rbHbrMr.r 3aKoHaMr4 He pacnpocrpaHrercs rpe6onauue
cobruoAenzr ron(f z,qeHrlr.rtrJrbHocrr4.
- ran(poprr,raqllf, - cBeAenur (coo6qeHr4fl.,4auurte) He3aBr4clrMo or (poprr,ru Iax lpeAcraBJreH[fl.
- AoKyMeHTI4poBaHH€uI zn(foprraaqur - saSuxcupoBaHHas Ha MarepuzrJrbHoM HocHTeJre fiyreM
AoKyMeHTI,IpoBarI[t ranSopuaqu-a c peKBLI3I,ITaMr{, rro3BoJrrroilIr,rMr4 orrpeAenurb raKyro
unsoprr,raqvfio vrrrr]/r ee MaTepr{zlnrnrrfi Hocr.rTeJrb.

3. Cocran [epcoHaJrbHbrxAaHHsrx pa6ornrrKoB.

1 . B cocran flepcoHurJrbHbrx AaHHbrx pa6ornuxon,{oua-uurepHara BxoAsr :
- aHKerHbre n 6uorpa(fuuecrue AaHHbre;
- o6pa:onaHne;
- cBeAeHlrs o rpyAoBoru u o6ueM craxe;
- cBeAeHI4.s O COCTaBe CeMbI,I;
- naclopTHbre AaHHbre;
- cBeAeHI{r o BOLIHCKOM ) reTe;
- cBeAeHlrJr o sapa6oruofi unare;
- cBeAeHrrr o corlr4aJrbHbx nbroTax;
- cllellniurbHocTb,
- 3aHI,IMaeM€UI AOIXHOCTb;
- Hiurr4rrve cy4unaocreft;
- a,4pec MecTa )Kr,rTeJrbcTBa;
- AoMarrrHrafi reneQon;
- Mecro pa6oru nlu yre6rr sJreHoB ceMbu r.r poAcrBeHHr{KoB;
- coAepxaHr.re TpyAoBoro AoroBopa;
- cocraB AeKnapupyeMbrx cseAeHr.rft o Httrlrqura Marepr.ranburx qeuuocreft;
- coAepxaHr4e AeKJrap ar\Hvr, rroAaBaeMoft n nanoroBylo rzHcneKrlr.rro;
- rIoAnr4HHVrKvl v KOTTUU [pr{Ka3OB rro Jrr4qHOMy cocTaBy;



- Jrr{rrHbre Aena n TpyAoBbre KHr,rxKr4 coTpyAH}rKOB;
- ocHoBaHHS K rIpI1IKUl3aM rro nI4tIHOMy COCTaBy;
- Ielra, coAepx(arr{ple MarepuzIJIEr rro rroBbrrrreHr,rio KBi}nrl$r4Kauull 14 nepe[oAroroBKe

coTpyAHr4KOB, rlrx aT'fecTarll{14, clyNe6nrru paccneAoBaHr,If,M;
- KOIII,IU OTrreTOB, Ha[paBJUIeMbre B OpraHbI cTaTr4CTr,rKH.

2. ,{annue AoKyMeHTbI gBJltrorct ron$n4euq}raJrbHblMr,r, rrplr groM, yqurbrBar I,IX MaccoBocrb r{
eAHHoe Mecro o6pa6orxu H xpaHeHl4t - coorBercrByroquft rpz$ orpaHrlqeH4fl. Ha Hr4x He
CTABI,ITC'.

4.KounneKc Aor(yMeHToBr conpoBoxAaroqufi [poqecc oQopnr.nenrq rpyAoBbrx
orHolrreHrrfi padornuKa rlprl ero rrpueMe, [epeBoAe rr yBoJrbHeHrrrr.

l. flepconanbHble AaHHrre pa6ornur<a pa6oroAarenb lonyqaer HerrocpeAcrBenHo or pa6ornura.
Pa6oro4arenb BrIpaBe nonyqarb nepcoHanbHbre AaHHbre pa6orHuou or rperbr4x Jrarl ToJrbKo
IIpu H&JII4rII'I}I IIrIcbMeHHoro corJlacllff pa6ornura vInrv B LrHbrx cJlfrilx, flpsMo
npelycMorpeHHbx B 3aKoHOIaTeJrbCTBe.

2. HnSopuarrurs,, rpeAcraBnf,enrar pa6orHlrKoM rrpu nocryrrJreHr.rr na pa6ory n {ov-r.rurepgar,
AonxHa I'IMerb AoKyl![oHTanbHyro Ooprnry. IIpu 3aKJrroqeHr,ru rpyAoBoro AoroBopa B
coorBercrBupl co cr. 65 Tpy4onoro KoAeKca Poccprficxofi Oeaepaqrdrr Jrrrqo, rocrynarcuee Ha
pa6ory, [peAbrBnfler pa6oro4areJrro:

racropr rpaxAaHr{Ha Poccuftcroft (De4epaquu;
- TpyAoByIo KHI{xKy, 3a }IcKJIIoqeHr.reM cJD raeB, KorAa rpy4onoft AoroBop 3aKJrroqaerct

BrIepBbIe Ialra paborHI'IK rlocrylraer Ha pa6ory Ha ycnoBrrrx coBMecrr{TeJrbcrBa, nra6o
TpyAoBafl KHI'IIKKa y pa6orHr,rKa orcyrcrByer B cB.s3r.r c ee yrparoit uttu tro lpyrr,rrrl
IIpI,IIrnHaM;

- cTpaxoBoe cBHAeTeJIbCTBO f OCyAapcTBeHHOTO rreHcr{oHHoro cTpaxoB aHufl;
- AoKyMeHTbI BoI4HcKoro yqera - I.nfr soeHHoo6s3aHHbrx vt rvlJ, rro.4Jrexar\r4x Bor{HcKoMy

yqery;
- AoKyMeHt o6 o6paaoBaHLII4, o rnarualpuKallnrl vrrv HaJwrrrvru cile\uurbHbrx gnanuit- 11p]r

rlocryrlneHl'Iz Ha pa6ory, rpe6yrorqyo crrequirnbHbrx sHaHrrfi vrw cneurnzurrsofi
IIOAI'OTOBKI,I;

- cBrrAereJrbcrBo o rrpprcBoeHuu I4HH.
3. flpu noctynJIeHI,IlI na pa6ory pa6ornun 3arroJrH.f,er aHKery, n xoropofi yKa3hrBaer cneAyroqlre

cBe,4eHr,Is o ce6e:
. rlor;
t Aany poxAeHr4s;
' ceMeftuoe nolo)KeHrle;
o orHorrreHr.re r nonncxofi o6r:anuocru;
o MecroxplTenbcrBo r{ AoMarunr.rft renesoH;
' o6pasoBarrlre, cfleqnturbHocrb;
' tp.Arqyrqee(Ne) nrecro(a) pa6oru;
o I'tnble cBeAeHIlt, c KoropblMIa pa6ornun cqr{Taer HyxHbrM o3HaKoMram pa6oro4arerr.

4. Pa6oroAarenr He B[paBe tpe6onarr or pa6otrura rpeAcraBneHras un(fopvraqraz o
rroJrr,rrrrqecKHx lr penr{rrro3Hrx y6ex4elFl]'1.flXvr O ero qacrHoft Nragnv.

5. Pa6ornux npefcraBJlter pa6oroAarenro AocroBepHbre cBeAeHr.rr o ce6e. pa6oro4arem
[poBeprer AocroBepHocrb cne4enHft, cBepts AaHHbIe, [peAcraBneHHbrs pa6ornvrou, c
lrMerour{Murcfl y pa6oruura AoKyMeHTztMH, a r,rMeHHo :
o [aClOpT;

. tpyAoBar KHlrlKKa;



CHI,IJIC;

AOKyr\(eHTbr BolrHcKof o yqeTa;

Ir.rnJroM o6 o6pason aHLrH;

cBuAerenbcrso ZHH.

6. Cneqnalrlcr rro KaApaM o6ecuewrsaer [poBepry AoKyMeHToB Ha npeAMer rroAJrrrHHocrrr.
7. flpu usueneHl'Il4 nepcouanbHbx Aarrubrx pa6otrur rrucbMeHHo yBeAoMnrer pa6oro4areJrtr o

TaKrrx r.BMeHeHr4.rx n pa^ryvurrfi cpoK, He npeBbrrrrarorqprfi 14 lnefi..
8. flo uepe neo6xo4urr,rocru pa6oroAarenb racrpe6yer y pa6orHzKa AorronHureJrbHbre cBeAeHus.

Pa6ornur rrpeAcraBnrer rpe6yeMble cBeAeHI4t 14 B cnr{ae seo6xoAranaocrr{ rrpeA15flBrr5aer
AoKyMeHThr, [oATBepxAaroque AocroBepHocrb grr4x cee4enr.rfi .

9. rlpu o(popMJIeHlILI pa6ornr.rra n ,{orr,r-znrepHar clerlr{aJrr{croM no KaApaM 3arroJrHrerct
yur'r(fuqzpoBaHHuul Soprraa T-2 <JIv.rHat KaproqKa pa6oruraxa)), B Koropofi orpaxarorcs
cneAyroulr4e aHKerHbre r,r 6r,rorpaouuecrze AaHHbre pa6ornuxa:

o6qrae cBeAeHLLf, (@.I4.O. pa6ornura, A&To,pox.{eHv.fl, Mecro poxAeHr4r, rpaxAaHcrBo,
o6pasonauue, upo$ec cvs., cr a)K pa6orrr, co crorHr,re n 6paxe, nacloprHbre 4anurre) ;
cBeAeHI{S O BOTTHCKOM yqeTe;

AarrHbre o [pr4eMe na pa6ory;

B lalrnefirrreM B nuqHyro KaproqKy BHoc.rrrcr:
cBeAeHr.rf, o [epeBoAax Ha Apyryro pa6ory;
cBeAeur.rr o6 arrecraqr,rra;
cBeAeHr4.fl o rroBbrrrreHzu xnamaQ vrKa\uw;
cBeAeHrrfl o npoQeccuonalrHofi reperroAroroBKe;
cBeleHr.rr o HarpaAax (noo qpenurx), n o.rerubD( 3 BaH r.rfl x ;
cBeAeulrf, o6 oruycrax;
cBeAeHUr O CoqlraJrbHhrx rapaHTr,rsx;
cBeAenr.rfi o Mecre xr4TeJrbcrBa r4 KoHTaKTnrx rele(poHax.

10. Cneuuanl{croM uo I(a,qpaM cos4adrcr v xpaHr.rrcr cneAyroque rpyrrrrbr AoKyMeHToB,
COAEPXATTIIIE AAHHbIE O PA6OTUUTAX B CAVHHTIHOM HNH CBOAHOM BI4AE:

- ,{or<yuenrrr, coAepxalque [epcoHaJrbHbre raHHhre pa6oruuron (rouureKcbr AoKyMeHToB,
conpoBolKltuolque [poqecc o$opuneuras rpyloBbrx orHorrreH]rit lpu flppreMe na pa6ory,
nepeBoAe' yBonbHeHI'IH; K0MIJIOKC MaTepI'IanOB IIo aHKeTupOBaHI{Io, TeCTI{pOBaHr,rrc;
[poBeAeHI'Iro co6eceAosaHuft c KaHAI{AaroM Ha AonxHocrb; fioAnr.rHuvrrat v Korr]ru rrpnKtt3oB
rlo JIHTIHoMy cocraBy; JII{rIHbIe Aena il TpyAoBbre KHr,rxKrr pa6oruuroB; Aena, coAepxaTru,re
ocHoBaHUt K npl4K€l3y Iro Jll{ltrroMy cocraByi \era, coAepxarrl}re Marepr.rurJrbr ar.recrarlvrr4
pa6oruuxon; cnyxe6Hbrx paccne.{osauufi; cupaBotrHo-ran(fopuaquonnrrft- 6anr AanubD( 11o
IlepcoHtuly (xaprorerz, xypnzurrr); ro,qJI]IHHt4Kr,r rr Korrlrr4 orqerHbx, aHaJrr4Tr.rqecKr4x Lr
c[IpaBoqHbrx MarepuanoB, rlepe.{aBaeMbrx pyKoBoAr.rrelro ,{onra-LlHTepHara; Korr[rr orrreroB,
HZITIpaBJIfleMbIX B rocyAapcrBeHHbre opraHbr crarr,rcrr4Kr4, HaJrofoBbre HHcneKrlr{r.r,
Bbrrrrecrof,rrlre opraubr yflpaBneH]r fl Lr Apyrue yupex4euzr).,

- ,{oryrraeHTallut rlo opraHIa3aII}I}I pa6oru ,{oua-HnrepHara (uoroxeur,rx, AonxHocrHbre
lIHcrpyKIII4I'I pa6orur'rron, [pHKtl3bI, pacloprxeHr{{, yKa3alus. pyKoBoAr,rrenr ,{orraa-
uHrepnara); AoKyMeHTbI Iro rIJIarIHpoBaHr.rrc, yqery, aHiurr.r3y r4 orqerHocrr.r B qacrpr pa6orrr c
rrepcoHaJrona .{oua-uurepHara.

l. B qenrx o6ecueqeuprflnpaB
o6pa6orre [epcoHanbHBD(
rpe6onauur:

5.O6pa6orKa rrepcoHaJrbHbrx AaHHbrx.

u cno6o4 pa6oruura,{oua-nurepHara r.r ero npeAcraBr{TeJrr.r rpu
AaHHbx pa6oruuxa o6ssaHrr co6mogarr cJreAyrorque o6une

a

o

a

a



- o6pa6orKa rrepcoHutrrbHbD( AaHHhD( pa6ornzr<a Moxer ocyrqecrBnrrbc.fl r4cKJrrormTeJrbHo B
IIeJrflx obecneqeHrrt co6moAenus 3aKoHoB vr r.rHbx HopMar]rBHbx npaBoBbrx aKToB,
coAeftcrel{r pa6ornurau B Tpy.qoyctpoficrne, o6yuenrau u [poABrDreHrirr,r 11o cnyx6e,
o6ecue'reHas mawrofi 6egoracxocru pa6onrzron, KoHTponf, KoJrr,IqecrBa I{ KarrecrBa
BbmonHreMofi pa60ru ra o6ecueqeHr4r coxpaHHoCTH r4MyrrlecrBa.

- flpu orrpeAeneulllr o6reua v coAepxaHus o6pa6arrmaeMbrx trepcoHirnbHb1;1 AaHHbx
paOorunra pa6oro4atenr AonxeH pyKoBoAcrBoBarbcr KoHcruiyquefi poccr,rficxoft
oe4epaquu, Tpy4onrna KoAercoru Ir rrHbrMr4 (pe4epurHbrMr,r 3aKoHsMrr.

- flonyreurre nepcoHanbnbrx.qaHHbD( Mo)r(er ocyrqecrBnf,Tbcr KaK [yreM npeAcraBJreHr,rs ux
CAMI,IM PA6ONTTATOM, TAK I,I NYTEM IONTIEHI4S I.IX I{3 HHrIX I{CTOIIHI,IKOB.

- IlepconanbHble AaHHrre pa6otullKa cneAyer [onyrrarb y Hero caMoro. Ecnu nepcoHaJrbHbre
AalrHhre pa6ornrara Bo3Mox(Ho rlonyqvrb roJrbKo y rperrefi cropoubr, ro pa6ornu1 Aonx(eH
6rrrr yne4onalen o6 groM 3apaHee pr or Hero AoJrxHo 6rrru non) reHo [rrcbMeHHoe couracue.
Pa6oro4arenb AoJIXen coo6rqutr pa6ornr4Ky o qeJurx, [peArronaraeMbx r,rcrotmr.rKrx rI
cuoco6ax [oJryrreul'It nepcoHanbHbx AaHHhD(, a raKxe o xapaKTepe rloAnexaTru4x
rIoJrfreHLIIo nepcoHilnbHbrx AaHHEx H rlocJreAcrBr4.flx orKina pa6ornzxa Aarb nucbMegHoe
corJlacl{e Ha krx rronrreHl,Ie.

- Pa6oro.uareJlb He rlMeer rlpaBa rlonflarb ra o6pa6arrrBarb rrepcoHrurbHbre AaHHbre paoorHuna
o ero [orI{TI4qecKI{x, peJII{fHo3Hbrx 14 LIHbrx y6exgeHuxx r{ qacrHofi NprsHr.r. B clyrarx,
HerlocpeAcrBeHHo cBs3aHHbrx c BorlpocaMln rpyAoBbrx orHorrreHraff 4auHrre o qacfirofi x(r{3Hr4
pa6ourr'rr<a (r'rn(foprraaqrlJ{ o xl43neAesrerbHocrrr B csepe ceruefiHrx 6brroBux, Jrr.rqHbx
ornoruennft) uoryt 6rrrr rronfreHbl u o6pa6otauu pa6oro4arererra roJrbKo c efo
ILICbMeHHOTO COfJIaC]It.

- Pa6oro4ateJlb He I{Meer rlpaBo rlonrrarb u o6pa6arrrBarb nepcoHi}JrbHbre AaHHhre pa6ornura
o ero qrleHcrBe n o6rqecrneHHhrx o6re4uHeuvIflx urrvr ero upo(pcorosnoft AeflTenbHocrr{. 3a
Lt cKrroqeHr.reM cnrraeB, npeAycMorpeHHbrx (p e4epanrHbrM 3aKoHOM.

2. K o6pa6orKe, rlepera-rne kr xpilreHl{Io [epcoHanbHbx AaHHbx pa6orHuna Moryr r.rMerb Aocryn
coTpyAHr.rKr.r:

- Byxra-mepzz;
- Cneqnanrrcr rro KaApaM;

3. I4cnonrcoBaHl4e rlepcoHtulbubrx AaHHbrx Bo3MoxHo ronbKo B coorBercrBr{r{ c {enrM1a,
orrpeAeJrr,rBrrrrrMlr rlx lonr{eHHe.
- llepconaJlbHble AaHHbIe He Moryr 6rnr ncrroJrb3oBaHbl B rIeJUrx rrp14qr4Heqr,rt

I4MyrqecrBeHHoro LI MOpaJIbHOfO BpeAa rpaxAaHaM, 3arpyAHennfr peanu3ar\w4 [paB n
cnoboA rpaxraH Poccptficxoft (De4epaqnu. OrpaHrauenr.re ilpaB rpa;1Aau pocczftcxoft
(De4epaqrlra Ha ocHoBe l4crloJlb3oBanr.rr nn$opMarlur.r o6 rx aoq"-""oM npor4cxoxAeHr4r.r,
o paconoft' Harll{oHilJlrnoft, xslrronofi, penurzoanofi v naprufiuofi [pr.rHaAnexgocrr.r
3a[perqeHo a Kapaercs B coorBercrBr.ru c 3aKoHOAareJrbcrBoM.

4. flepe4ava nepconiulbHBrx AaHHhrx pa6ornzxa Bo3MoxHa roJrbKo c corracpr.f, pa6orunrca vrJru B
cJr) r€u{x, lprMo rrpeAycMoTpeHHbrx 3aKOHOAaTenbcTBoM.

5. IIpn lepeAaqe rrepcoHuulbHhrx AarIHbx pa6oruzra pa6oro4arenb,{onxen co6nro,qarr
cJreAyroqfie rpe6onanrar :
- ne coo6ularr [epcoHanbHbre AaHHrre pa6ornzxa

corJracru pa6otuzra, sa rrcKJrroqeHr.reM cJrfraeB,
flpeAyrrpex4elJvs. yrpo3Br xrr3H]r v 3AopoBbro

rperrefr cropoHe 6es nucrNreHuoro
KorAa 3To ueo6xo4r.rrrao B rleJrfi

p a 6 o r n u n a , a r a K x e B c n y q a { x .
ycraHoBJreHHbrx Se4epa-nrnbrM 3aKoHoM;

- He coo6rqarr [epcoHanbHhre AaHHbre paoorHr.rKa B KoMMepqecKrax rIeJUrx 6es ero
IIIICbMEHHOTO COHIAC}I{;

- [peAy[peAHTb JrI4II, Ilonfrarcqux lepcoHutrlbHbre AaHHhre pa6ornuKa, o ToM, qro srr4
AaHHbIe Moryt 6rrTb racnoJlb3oBaHbl JItIIrrb B rleJrtrx, AJUI Koropbrx oHr4 coo6rqeurr, u
rpe6onarr or gTrIX nuq rIoATBepxAeHH.{ Toro, qro DTo rrpaBrlno co6nroAeHo. IIutla,
rIoJIfraIoIIIlIe IlepcoHaJlbHble AaHHbIe pa6orHura, o6rsaHrr co6moAarr pexr4M ceKperHocrr,r
(roH0r'rgeHquanruocru). launoe floJroxeHr{e He pacrrpocrp aHflerc . Ha o6rraen



rIepcoHaJIbHbIMrI AaHHrIMI4 pa6orHuron n [oprAKe, ycraHoBJreHHoM $e4epzurrnrruu
3AKOHAMII;

- pa3perlrarb Aocryrl K nepcoHtrnbnbrM AarrHbrM pa6orHuron roJrbKo cnerlrlaJrbHo
ylonHoMotIeHHbIM JIIIIIIIM, OnpeAeneHHbrM npr{Ka3oM no opraHl,BarlLrr{, IIpu gToM
yKa3aHHbIe nEIIa AOJIXHbI I{Merb rIpaBO rIOJryqaTb TOJIbKO Te lrepcoHzurbHbre AaHHbIe
pa6otnuna, Koropble Heo6xoAntrrrl Ant BhIrroJrHeHH.s KouKperHrrx (fynruufi;

- He 3arlpalrllBarb IauQoprr,raqlllo o cocrorHt4kr 3AopoBbs pa6orHr,rra, 3a r.rcKJrroqeHr4eM Tex
cne4enzfi, Koropble orHoctrct K Bonpocy o Bo3Mo)KHocrr,I BbrrroJrHeHrrr pa6orunr<onr
rpy4onoft (pynxquz;

- rlepeAaBarb rlepcoHarlbHBle AaHHrre pa6orul{Ka rrpeAcraBl{Ter.flM pa6ornzxoB B noprAKe,
ycraHoBneHHoM Tpylonrna Ko4excou, u orpaHr4rrr.rBarb ery un$opMarlr{ro roJrbKo reMr4
nepcoHanbHblMll AaHHEIMI{ pa6ornura, Koropble neo6xo,q}rMbr l^nfl BbrnorHeHr{.f,
yKa3aHHbrMlr npeAcraBr.rreJrrMtr r.rx $yur<qufi .

6. flepe4aua nepcoHaJlbHbx AaHHhD( or Aepxarenr vru ero rrpeAcraBr4renefi BHemHeMy
notpe6ureJllo Mo)Ker AonycKarbc .B MHHvIMtuIbHhrx o6reuax r{ ToJrbKo B rleJrrx BbrnoJrHeHr4t
3aAaq, coorBercrByrouux o6rerrusHofi npra.rune c6opa 9Tr,rx AaHHbur.

7. flpn uepe4aqe [epcoHaJlbHbrx AaHHbx pa6ornnra uorpe6urenxrrr (n roM qr,rcJre 1r B
KoMMepqecKrIX IleJlf,x) sa npe4eJrbr opraHr,r3arlr{r.r pa6oro4areJrb He AonxeH coo6rqarr gru

AaHHbIe rperrefi cropoHe 6es nucrldeHHoro coulacus pa6ornraxa, 3a lrcKJllorreHueM cJlyqaeB,
KorAa sro neo6xoAllMo B rleJrtx [peAyrlpexAeHl{r yrpo3br xor3Hr4 r4 3AopoBbro pa6ornr,rxa ulr.r
B cJr)rquurx, ycraHoBJreHHbrx QegepanrnbrM 3aKoHoM.

8. Bce naepu ron$u4erql{ttrlbHocrll upu c6ope, o6pa6orxe rr xpaHeur.{u [epconi]nbHhrx AaHHbD(
corpyAHliKa pacnpocrpanflIorcs KaK Ha 6yuaNHrre, TaK r.r Ha 3neKTpoHHbre

(anrouarurupoBaHHbre) nocnrelu uu(poprvraquu.

9. He AorlycKaerct orBeqarb Ha Borlpocbr, cBr3arrHbre c nepe4auefi lepcoHanbnofi un(fopMarl]ilr
uo tene(pony krnr Sarcy.

10. Xpanerue nepcoHilJlbHbrx AaHHbD( AonxHo rrpoucxoAr.rrb B rropr.qKe, r,rcKJrroqiuonleM r,rx yrpary
prlrvl vrx HelrpaBoMepHoe r4cnoJlb3oBaHr,re.

I 1. llpu rrplrHsrnl4 peurenrafi, 3arparllBaroqprx r4HTepecu pa6orHr{Ka, pa6oro4areJrb He HMeer
npaBa ocHoBbrBarbcfi Ha lrepcoHanbHbrx AaHHbD( pa6ornura, rroJrf{eHHbrx r,rcKJrroqr4TeJrbHo B
pe3ynbrare I{x aBToMarI43I4poBaHHofi o6pa6orK}I I{JII,r 3neKTpoHHoro flonyrreHvfl,. Pa6oto4arelr
yrIrITbIBaer JII4qHbIe KaqecrBa pa6oruvra, ero 4o6poconecrnrrfi v s$Qexrnnuuft rpy4.

6.Xpauenr.re lepcoHaJrbrrbrx AaHHbrx pa6ornHron

Arrxeta pa6orHzxa xpaHllTct B efo Jrr.rqHoM .4ene. B Jrr,rqHoM AeJre rarcr(e xpaHurc s. Be .
nn$opnaaqllfl, Koropat orHocl{Tc{ K nepcoHirnbHbrM AaHHbrM pa6ornura. Ornercrseuurrft ga
KOMTIJIeKTOBaHI{e rI BeAeHI4e r[rrHbrx Aen Bo3noxeHo Ha clelll{aJr}rcTa rro KaApaM.
Jlnqntre Aena kr JII{rIHbIe KaprotIKH xpaHrrcr n 6yruaxuoM Br,rAe B rraflKax, [po[r,rrbre ]r
nponryepoBaHHble rlo crpaHl,Iqal,r. Jluqubre Aena r.r rr,rrrHbre KaprorrKr,r HaxoArrcs n ra6r.luere
cneIII{aJII{cra rro xaApru B crrerlvanbHo orBeAeHHoM rura(fy, o6ecnequearcqeM 34TrIHTy or
HecaHKqUOHLIpoBaHHOIo AOcTy[a.
flepcoualrnrre AaHHbIe pa6ornuroB MoryT TaKxe xpaHr,rrbcfl B gneKTpoHHoM Br,rAe B
nora-ulnoft KoMnbrorepnofi ceru. [ocryn K 3neKTpoHHbrM 6a:av AaHHbx, coAepxarr{r.rM
nepcoHanbHhre AaHHbIe pa6oilrvxon, o6ecneql,IBaercr AByxcryrrenqaroft cucreuofi uaponefi:
Ha ypoBHe loxalrHofi rorranrrorepuoft cerll vt Ha ypoBHe 6az AaHHhx. flaponu
ycraHaBnllBillorct lIHXeHepoM gneKTpoHr{KoM t4 coo6qarorc . krHrr4BrrAyu}nbHo pa6orunrau,
I,IMerorqlrM Aocryrr K [epcoHaJrbHbrM AaHHbrM pa6orHuron.
B qensx rIoBbIIIreHHq 6esonacHocrl,I no o6pa6orKe, rrepeAaqe u xpaHeHnro rrepcoHanbu6x
AaHHbrx pa6oilrrEron n r,rulpopMalll{oHHbx cllcreMax rrpoBoAzTcs r,rx o6esrr.rrrr4BaHr,re. trIrfl
o6egrv'rusaHllt [epcoHuulbHbD( AaHHbx np]rMeHrercr MeroA BBeAeH]rr ra4eurn$uraropoB, To
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ecrb 3aMeHa qacrl{ cBeAeHLIfi uepcoHaJrbHbD( AaHHbrx r.rAeHTr,r(fmaropav[ c co3AaHr.reM
ra6nnq coorBercrBr4fl. Lr4e:ctTu(furcaropon ucxoAHbrM AaHHbrM.
,{ocryn K rlepcoH€rnbHblM AiurHhIM pa6ornura r{Meror p}.KoBoArrreJrb, crrerlr4ttrrrrcr rro KarpgM,
rnasnufi 6yxra;rrep, 6yxranrep - K TeM AaHHETM, Koropbre neo6xo4ul,rbr Ans BbmorHeHlls
KoHKperHhrx $ynxquft. ,{ocryn Apyrux cilequanrrcroB K rrepcoHanbHbrM AaHHbM
ocylqecTBflseTct Ha ocHoBaHLII{ TII4CbMeHHO|O pasperleHr,rr pyKoBoAHTem AOMa-r.rHTepHaTa.
Kouuponarr z Aenarb BblrrrrcKn v3 [epcouilnbHbrx AaHHbx paborHuxa pa3pemaercs
I'IcKrIoqLITeJrbHo B cryxe6urrx rleJr{x c ilprcbMeHHoro pasperrreHrrs pyKoBoAr4TeJrr AoMa-
r.rHTepHaTa.

7.locryn K rrepcoHaJrbHbrM AaHHbrM.

1 . BuyrpenHaft 4ocryl (4ocryn BHyrpr{ [orraa-uurepna:ra).
flpano Aocryrra K rrepcoHnJrbHbru AaHHbrM corpyAHuKa r,rMeror:

{uperrop,{orua-uurepuara;
Byxranrepur;
Cneqraanracr rro KaApilM ;
carvr pa6orullK, HocI,rTeJIb AaHHbrx.
Apyrue corpyAHLrKLt AoMa-rrHTepHaTa [pr4 BhrrroJrHeHilr.r
o6ssaHHocreft.

krMpr cBor,rx clyNe6urx

2. flepeuenb JrI{II, LIMeIoqI{x Aocryfl K rrepcoHurnbHbrM AaHHbM pa6oururoB, olpeAelsercs npuKa3oM
AHpeKTopa,{orraa-rnnrepnara.

3. Bserunrft 4ocryn.
K 'rucny MaccoBbrx rorpe6ureneft uepcoHaJrbHbx AaHHbx BHe oprumu3ar\lrlr MoxHo orHecrr{
rocyAapcrBeHnbre r,r HerocyAapcrBeHHbre $ynxqzouanbHbre crpyKTypbr:

HaJroroBbre r4HcneKrlr.M ;
rrpaBooxpaHrrTeJrbHbre opraHbr;
opraHbr cTaTr,rcTr.rKlr ;
BOEHKOMATBI;

opf aHbr coulrarrbHof o cTpaxoB aH.krfl;
rreHcr{oHubre Sou4u;
rroApfBAeneHlrJr MyHr,rq[rraJlbHbrx opfaHoB ynpaBneH]rr;

4. HalsopHo-KoHTponbHble opraHhr r.rMeror Aocryfl K uusoprr,raquu roJrbKo B c$epe cnoefi
KOMIICTEHUI{I{.

5. Opranzsa\vwr, B Koropble corpyAulrK Moxer ocyrqecrBnrrb rrepeqvcrrel:as. AeHexHhrx cpercrB
(crpaxonrre KoMnaHLIlI, HerocyAapcrBeHHbre rreHcr.roHHhre Sou4u, 6rarornopr,rreJrbHbre
oprilrI'I3aIII'IH, KpeALITHbIe yqpeNgeHur), Moryr [onyqr.rrb Aocryrr K nepcoHanbHbrM AaHHbM
pa6onrura roJrbKo B cJrfrae ero []rcbMeHuoro piBpelreHu{.

6. CneAeuns o pa6oraloueM corpyAHLIKe rdJrr.r yxe yBoneHHoM Moryr 6urr upe4craBJreHbr 4pyroft
opraHll3allllefi tonrro c [rIcbMeHHoro 3arrpoca na 6lanKe opraur43ar\vvt, c [pr4JIoxeH]IeM Konr,r[
HorapuanbHo 3aBepeHHoro 3asBJrenrar pa6oruuKa.

7. flepconallbHble AaHHbre corpyAHLIKa Moryr 6um npe4craBJreHbr poAcrBeHHr.rKaM riJrr,r rr.rreHaM ero
ceMblr TOJTbKO C rrr{cbMeHHoro pa3peflreHr.r.s caMoro coTpyAHVKa.

8. B cnyrae pa3BoAa 6rrsmat cyrpyra (cynpyr) r,rMeror rpaBo o6parurrcx n [ou-raHrepHar c
nLIcbMeHHbIM 3arpocoM o pirMepe sapa6ofiroft urarsr corpyAHt4Ka 6es ero couracru (yK PO).

. 8.3aqura [epcoHaJrbHbrx AaHHbrx

1. 3aqura flepcoHanbHbrx AaHHrIX rrpeAcraBnser co6oft xecrKo per.JraMeHTuponauurrft kr
IHHtlMHqecKI'I TexHoJlorHqecrzfi npoqecc, npeAylpexAaroqufi HapyrrreHne AocryrrHocrr.r,
IlenocrHocrl,I, AocroBepHocrll n ronQu4eHlll{zlnbHocrr.r [epcoHaJIbHbD( AaHHbIx I,I, B KoHerIHoM
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cqere, o6ecne'rasaroqufi AocraroqHo HaAe)KHyro 6egonacHocrr uulpopuaquu B rrpouecce
ylpaBneurrecrofi H rrpor.r3Bo4crneuuofi AerreJrbHocrr4.
3aqr'rra nepcoHaJlbHbx AalrHbrx pa6oruma or HerrpaBoMepHoro rrx r{crroJrb3oBan[s r{nu yrparbr
AoJDKHa 6rrrr o6ecneqeHa opraHrI3allueit sa c.rer ee cpeAcrB B rtops,{Ke, ycraHoBJreHHoM
$e.4epanrnbrM 3aKoHoM.
Bnyrpennax 3arqr.rra.
[nfl o6ecne'reul,Is nnytpennefi 3aIrII{Tbr rrepcoHanbnhx AaHHrrx pa6oruuron ueo6xo4zuo
co6moAarr prA Mep:

oI'paHHqeHI'Ie I4 perJrttMeHTallnt cocraBa pa6orunron, $yurquoHurJrbHbre o6s:aunocrr.r
KOTOPbIX rPC6YrOr AOCTYNA K UEPCOHAJIbHbIM AAHHbIM COTPYAHIIKOB.
crporoe I'rs6uparenbHoe LI o6ocHosaHHoe paclpeAeneHr4e AoKyMeHTon u uu([opMaqr4tr
Me)KAy pa6ornzr<arran;
palll4oHurnbHoe pzBMelrleHrre pa6ouux rueor pa6orHr{KoB, rrpr.r KoropoM LrcKrrorr4Jrocb
6sr 6ecronrponbgoe r.rcrroJrb3oBaHue 3aru[qaeuofi un(poprvraqr.rra;
3HaHI{e pa6oruurou rpe6onanuft HopMarr.rBHo - MeroAr4qecKr,rx AoKyMeHToB no
3arrlr{TerauQoprr,raq}rr4rrcoxpaHenuutaitust;

HaJIHTIIIe ueo6xo4IaubD( ycJIoBLIft n noueuleHnn AJr{ pa6oru c xouQu4eHrl}rrrlrbHbrMr4
AoKyr\(eHTaM u u 6 asaNru IaHHbrx ;
o[peAeneHl4e rr pernaMenTarlut cocraBa pa6ornurcon, r.rMerou[x [paBo .{ocryrra
(nxoaa) B rIoMeIrIeHI,Ie, B KoropoM Haxorr4Tcfl Bbrrrr4cJrureJrbHuul TexHLrKa:
opranr.r3arlus noprAKa yHuqroxenur zu$opMarlr.ru;
cBoeBpeMeuHoe BbuIBJreHLIe Hapy[reHr.rr rpe6onauuft pa3penr,rrenrHofi cracreMbr
Aocryrra pa6ornr.rrcaulr rroApelAe nennfl;
Boc[I'ITaTeJIbHafl LI pa3btcHl4TeJlbHat pa6ora c coTpyAHlrKurMri rro [peAyrrpexAeHr4ro
yrparhr IIeHHbrx cne4enuft npz pa6orc c rouSugeHrlrraJrbHbrMr,r AoKyMeHTaMv;
JL'r'nmre Aena Moryr BblAaBarbcr ua pa6ouee Mecro roJrbKo Ar4peKTopy.

3arrlr'Ira rrepcoH€ulbHblx Aturubrx corpyAHr4KoB Ha oneKTpoHHhrx Hocr{TeJrf,x.
Bce uanrlI, coAepxaTTllae rlepcoHaJrbHbre AaHHbre corpyAHr.rKa, ,qoJrxHbr r,rMerb orpaunueunrrft

Aocryrr (rolrxo Anr clerlr{aJrucra no KaApaM ra 4raperropa).
Buemusfl 3arrlrlTa.

,{nr o6ecnerleHllt sueurueft 3alqr.rrbr nepcoHaJrbHbrx AzurHbrx corpyAHraron neo6xoAr{Mo
co6rno4arr pflA Mep:

rlopf,AoK rlpueMa' frera H KoHTponfl AetrTenbHocrl,I flocerl{Teneft;
npolycKHofi peNnu opraHrr3arllru;

Bce nuqa, cBs3aHHbIe c rIoJIf{eHIleu, o6pa6otroft u garrurrofi fiepconturbHbrx AaHHbrx, o6rsantr
He pil3IJIa rnaTb IIepCOHUuIbHbre AilrrHbre pa$OrnUXOn.
Kporrae Mep 3aIqLITbI nepcoHanbHbx AaHHbrx, ycraHoBneHubrx 3aKoHo.qareJrbcrBoM,
pa6oro4atenu, pa6orn:anl vI Irx npeAcraBurerru Moryr nrrpa6arrrnarb coBMecrHbre Mepbr 3arultrbr
lepcoHarrbHbrx AaHHbx pa6oruuxon.

9. Ilpana n o6ssaHnocrn pa6orHrrKa.

Pa6oturru AoJIXHbr 6rrm osHaroMJreHbr rroA pacrrr4cKy c AoKWeHTaMr.r opraHg3arlur{,
ycraHaBJII4BzlIorIIHMI4 rloptAoK o6pa6orru [epcoHanbHhrx AiurHbrx pa6oruuroB, a raKxe o6 ux
lpaBax ra o6gsaHuocrrx B grofi o6nacru.
B qenrx 3aIrII{TbI nepcoHiulbHbrx AaHHbrx, xpaH.flulr.rxcr y pa6ororarerrs.)pa6orHzx r{Meer rrpaBo:

rpe6onatr lrcKnrorleHl4s.prrltl4cnpaBneHr4s HeBepHbrx, I4Jrrr HenoJrHbrx AzIHH6IX;
rloJlfrarb cno6o4nufi 6ecunarulrft 4ocryn K cBor,rM rrepcoHanbHbu AaHHbrM, BKJrroqtur
rlpaBo na honyrenne ronrnfi nro6ofi sailucn, coAepxrilIeft nepcoHalbHbre AaHHbre.
IlepcoHzMbHble AalIHbIe oIIeHOTIHOTO XapaKTepa AorroJrHr{Tb 3aJrBJIeHr{eM, coAepxaTru,rM
ero co6crseHHyro rorrKy 3peur{s;
Ha coxpaHenkre u 3aTrIlITy cnoefi ila.rHofi xr{3Hr,r u ceueftHofi rafiuu.
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